
AGENDA - FINANCE COMMITTEE MEETING
Kenosha Municipal Building - Room 204

Monday, May 20, 2013, 5:30 PM

Chairman:        Daniel Prozanski Jr.      Vice Chair:      Tod Ohnstad
Alderperson:    David  F. Bogdala            Alderperson:   Rocco J. LaMacchia
Alderperson:    Keith W. Rosenberg       Alderperson:   Curt Wilson

   
Call to Order
Roll Call   

1. Approval of the minutes of the meeting held May 6, 2013. 
Pgs. 1-2

2. Proposed Ordinance By Alderperson Patrick Juliana, Co-sponsor: Alderperson Scott N. Gordon - To Repeal 
and Recreate Subparagraph 1.03 D. 5. a., and to Renumber, Amend, Create, or Repeal and Recreate 
Various Paragraphs of 1.03 E., Relating to Sponsorship and to Procedures to be Utilized for Consideration 
of New Ordinances and Resolutions.  (PSW – Ayes 4, Noes 0; LP – Ayes 4, Noes 0) (Also referred to PW)
Pgs. 3-5

3. Proposed Resolution To Levy Special Charges Upon Various Parcels of Property Located in the City per 
List on File in the Office of the City Clerk:
a.  Boarding and Securing  - $2,740.38
b.  Property Maintenance Reinspection Fees - $6,170.00
c.  Unpaid Permit Fees in the - $760.00
Pgs. 6-15

4. Resolution By the Finance Committee - To Rescind a Special Charge in the Amount of $190.00 and a 
Special Charge in the Amount of $280.00 for Property Maintenance Reinspection Fees for Violations Not 
Corrected at 5715 13th Avenue (Parcel #12-223-31-455-011) (Amends Resolution #13-13) (District 2)
Pgs. 16-22

5. Proposed Resolution By Alderperson Patrick Juliana, Co-Sponsors:  Alderperson Scott N. Gordon, 
Alderperson Curt Wilson To Establish a Definitive Procedure for Outside Requests To City Employees. 
(PSW – Ayes 3, Noes 1; L/P – Ayes 4, Noes 0) (Also referred to PW)
Pgs. 23-24

6. Resolution By Alderperson Patrick Juliana - To Establish Governmental Responsibility for Runoff 
Management Grants for Outfall Inventory Assessments. (Also referred to SWU)
Pg. 25

7. Proposed Resolution By the Mayor Authorizing the Director of Public Works to Apply for Financial 
Assistance for the Development of Recreational Boating Facilities.  (Also referred to PW)
Pgs. 26-27

8. Proposed Resolution By the Mayor To Modify the Table of Organization for the Department of Public 
Works and to Subsequently Modify the Compensation Plan for Non-Represented Managerial, Supervisory 
and Professional Employees.  (Also referred to PW)
Pgs. 28-32

9. Application by Lakeside Players, Inc. for a Waiver of the Theater License Renewal Fee of $500.00 (per 
Ordinance 12.04 B.1.c.) for the period of 2013-2014. (Deferred from the meeting of 05/06/13) 
Pgs. 33-36

10. KABA 2013 1st Quarter RLF Report. 
Pgs. 37-43

11. Request from Thomas Saniat to Refund a Property Maintenance Reinspection Fee in the Amount of 
$72.00 for Violations Not Corrected at 5715 13th Avenue (Parcel #12-223-31-455-011) (District 2)
Pgs. 44-48

12. Request from Heidi Jensen to Rescind or Modify Board-up Fees in the Amount of $355.30 for the Property 
at 2300 56th Street (Parcel #09-222-36-477-011) (District 7) 
Pgs. 49-52

13. Request from John Chiappetta to Rescind Property Maintenance Reinspection Fees in the Total Amount of 
$342.00 for Violations Not Corrected at 2915 63rd Street (Parcel #01-122-01-154-003) (District 3) 
Pgs. 53-60

14. Disbursement Record #8 - $5,354,301.72.  
       Pgs. 61-101

CITIZENS COMMENTS/ALDERMEN COMMENTS/OTHER BUSINESS AS AUTHORIZED BY LAW

IF YOU ARE DISABLED AND IN NEED OF ASSISTANCE, PLEASE CALL 653-4020 BEFORE THIS MEETING

NOTICE IS HEREBY GIVEN THAT A MAJORITY OF THE MEMBERS OF THE COMMON COUNCIL MAY BE PRESENT AT THE MEETING, AND ALTHOUGH THIS MAY 
CONSTITUTE A QUORUM OF THE COMMON COUNCIL, THE COUNCIL WILL NOT TAKE ANY ACTION AT THIS MEETING.



Finance Committee
Minutes of Meeting Held Monday, May 6, 2013*

A meeting of the Finance Committee held on Monday, May 6, 2013 in Room 204 at the Kenosha 
Municipal Building was called to order at 5:33 pm by Chairman Prozanski.  

At roll call, the following members were present:  Alderpersons Ohnstad, Bogdala, LaMacchia, 
Rosenberg and Wilson.  

1. Approval of the minutes of the meeting held April 15, 2013.  It was moved by Alderperson 
Rosenberg, seconded by Alderperson LaMacchia, to approve.  Motion carried 
unanimously.

2. Proposed Resolution To Levy a Special Charge for Snow Removal Upon Certain Parcels of Land 
Within the City of Kenosha in the amount of $10,799.80 (Pursuant to §5.11F. of the Code of 
General Ordinances, Entitled “Sidewalk and Alleys to be Kept Clean by responsible Party – 
Emergency Enforcement” [Snow Removal from Sidewalks] – If Invoices Therefor are not Paid Within 
Thirty (30) Days of Issuance).  (All Districts)  PUBLIC HEARING:  Michael Lemens, Director of 
Engineering, spoke.  It was moved by Alderperson LaMacchia, seconded by Alderperson 
Rosenberg, to approve.  Motion carried unanimously.

3. Proposed Resolution To Levy Special Assessments for Hazardous Walk and Driveway Approach 
Repair Only (for Project 12-1208 Sidewalk & Curb/Gutter Program to be levied against the 
respective parcels of property as shown by a report of the City Engineer and filed in the office of 
the City Clerk of the City of Kenosha) in the Total Amount of $87,763.25. (All Districts) PUBLIC 
HEARING:  Mr. Lemens spoke.  It was moved by Alderperson Ohnstad, seconded by 
Alderperson LaMacchia, to approve.  Motion carried unanimously.  

4. Proposed Resolution To Rescind One (1) Special Assessment Levied by Resolution No. 01-13 (Trash 
& Debris Removal) against Parcel No. 09-222-36-405-001 (2505-53rd Street, Kenosha Wisconsin) in 
the Amount of $430.00. (District 7) PUBLIC HEARING:  Daniel Hickey, 6228 Larchmont Drive, Mount 
Pleasant, property owner; Ryan Lesnjak, Kenosha County Division of Health; and Frank Pacetti, City 
Administrator, spoke.  It was moved by Alderperson Bogdala, seconded by Alderperson 
LaMacchia, to approve.  Motion carried unanimously.

5. Proposed Resolution By the Mayor To Approve Ready For Reuse Program Supplemental Request 
And Preparations For Issuance Of Note Anticipation Notes To Finance Project. PUBLIC HEARING: 
Mr. Pacetti spoke.  It was moved by Alderperson LaMacchia, seconded by Alderperson 
Ohnstad, to approve.  Motion carried unanimously.  

6. Collecting Official Compensation Agreement by and between The City of Kenosha, Wisconsin, a 
Wisconsin Municipal Corporation, and Kenosha County Humane Society, Inc., d/b/a Safe Harbor 
Humane Society, a Non-Profit Corporation.  PUBLIC HEARING:  Frank Carmichael, Board President, . 
and Adam Cotton, Assistant Executive Director, spoke.  Mr. Pacetti spoke in favor.  Alderperson 
Bogdala requested a report of revenues and information about any problems or issues to be 
submitted to the Finance Committee in one year.  It was moved by Alderperson LaMacchia, 
seconded by Alderperson Wilson, to approve.  Motion carried unanimously. 

7. Approve Lease between City of Kenosha, Wisconsin and RG Aviation, LLC #10420.  PUBLIC 
HEARING:  Wayde Buck, Airport Director, spoke.  It was moved by Alderperson Ohnstad, 
seconded by Alderperson Rosenberg, to approve.  Motion carried unanimously.

8. Disbursement Record #7 - $14,404,343.94. PUBLIC HEARING:  Carol Stancato, Director of Finance, 
spoke.  It was moved by Alderperson LaMacchia, seconded by Alderperson Rosenberg, to 
approve.  Motion carried unanimously.

9. Application by Lakeside Players, Inc. for a Waiver of the Theater License Renewal fee of $500.00 
(per Ordinance 12.04 B.1.c.) for 2013-2014 License Term.  PUBLIC HEARING:  Chris Schwartz, 2nd 

District Alderperson, spoke on behalf of the applicant.  It was moved by Alderperson Bogdala, 
seconded by Alderperson LaMacchia, to defer for two weeks.  Motion carried 
unanimously.
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Pg. 2
Finance Committee Minutes

Meeting Held May 6, 2013

10. Election of Finance Committee Chairman for 2013-2014 Term.  It was moved by Alderperson 
Wilson, seconded by Alderperson LaMacchia, to nominate Alderperson Prozanski 
(nomination was accepted).  Motion carried (ayes 5; noes 1) with Alderperson Bogdala 
voting nay.

11. Election of Finance Committee Vice Chairman for 2013-2014 Term.  It was moved by 
Alderperson Wilson, seconded by Alderperson Rosenberg, to nominate Alderperson 
Ohnstad (nomination was accepted).  Motion carried (ayes 5; noes 1) with Alderperson 
Bogdala voting nay.

There being no further business to come before the Finance Committee, it was moved, 
seconded and unanimously carried to adjourn at 6:23 pm.

*NOTE:  Minutes are unofficial until approval by the Finance Committee at the meeting scheduled for 
Monday, May 20, 2013.
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ORDINANCE NO.                       

 

SPONSOR: ALDERPERSON  PATRICK JULIANA
CO-SPONSOR: ALDERPERSON SCOTT N. GORDON

TO REPEAL AND RECREATE SUBPARAGRAPH 1.03 D. 5. a., 
AND TO RENUMBER, AMEND, CREATE, OR REPEAL AND 
RECREATE VARIOUS PARAGRAPHS OF 1.03 E.,  RELATING 
TO SPONSORSHIP AND TO PROCEDURES TO BE UTILIZE D 
FOR CONSIDERATION OF NEW ORDINANCES AND 
RESOLUTIONS

The Common Council of the City of Kenosha, Wisconsin, do ordain as follows:

Section One: Subparagraph 1.03 D.5.a. of the Code of General Ordinances 

for the City of  Kenosha, Wisconsin, is hereby repealed and recreated as follows:

5. References to and Reports of Committees.  
a. All Ordinances, Resolutions, communications and other matters submitted to the Council 

shall be read by naming the author and giving the title or substance thereof. and  Except for 
ordinances all other matters submitted to the Council shallmay be acted upon immediately by the 
Council, unless referred to an appropriate committee, commission, board, or authority by the 
Mayor or by majority vote of the Council. Any alderpersonman may require the reading in full of 
any matter at any time it is before the Council. 

Section Two: Paragraphs 1.03 E. 2 and 1.03 E. 4 of the Code of General 
Ordinances for the City of  Kenosha, Wisconsin, are hereby renumbered as  Paragraphs 1.03 F. 16 
and 1.03 F. 17, respectively.

Section Three: Paragraph 1.03 E. 1 of the Code of General Ordinances for 

the City of  Kenosha, Wisconsin, is hereby amended as follows:

E. Ordinances and Resolutions.
1. Any of the following may sponsor an Ordinance or Resolution:   
a. The Mayor.  
b. One (1) or more AldermenAlderperson(s).  
c. A Committee of the Common Council with respect to matters within its jurisdiction.

 d. The Board of Water Commissioners with respect to matters within its jurisdiction.  
e. The Board of Park Commissioners with respect to matters within its jurisdiction.    

            f.  The Museum Board with respect to matters within its jurisdiction. 

1
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            g. The Library Board with respect to matters within its jurisdiction. 

Section Four: Paragraph 1.03 E. 3 of the Code of General Ordinances 

for the City of  Kenosha, Wisconsin, is hereby amended as follows:

3. Before the adoption of any Ordinance the same shall be read at two separate meetings of 
the Council. Before the second reading the title of the Ordinance shall be published in full in the 
official newspaper. On the second reading of the Ordinance a public hearing thereon shall be had. 
An aye and no vote of the Council shall be taken on an Ordinance only after such public hearing 
has been held.  

Section Five: Paragraph 1.03 E. 5 of the Code of General Ordinances for 

the City of  Kenosha, Wisconsin, is hereby renumbered as  Paragraph 1.03 E. 2.

Section Six: Paragraph 1.03 E. 4 of the Code of General Ordinances for 

the City of  Kenosha, Wisconsin, is hereby created as follows:

4. No ordinance may be considered by the Common Council for final passage unless 
one of the following has occurred:  

(a) if the ordinance was directly referred for comment through the Common Council 
agenda by either the Mayor pursuant to paragraph 1.03 A. 6. or by the Common Council pursuant 
to paragraph 1.03 A. 11., to one or more committees of the Common Council, to one or more 
commissions, boards, or authorities of the City, or to a combination thereof, either: 

(i) if the ordinance was referred only to a committee or committees and not to any 
commission, board, or authority, all committees of the Common Council to which the ordinance 
was referred have reported on it or the time specified in subparagraph 1.03 C 5.f has elapsed; or

(ii) if the ordinance was referred to any single commission, board, or authority, or was 
referred to a combination of committees, commissions, boards, or authorities, all such bodies to 
which the ordinance was referred have reported on it or forty-five days have elapsed since the 
most-recent referral was made.

(b) if the ordinance was not directly referred for comment, a committee of the Common 
Council has nonetheless reported on it. 

Section Seven: Paragraph 1.03 E. 5 of the Code of General Ordinances for 

the City of  Kenosha, Wisconsin, is hereby created as follows:

5.  No ordinance or resolution that affects the rules or procedures of the Common Council, 
or that is directed specifically to alderpersons, including but not limited to rules respecting dress 
code at meetings, and respecting compensation or reimbursement of alderpersons, may be 

2

Common Council Agenda Item D.1.
Finance Agenda Item 2. May 20, 2013  Pg. 4



considered for adoption unless it has first been referred pursuant to provisions of subsection 1.03 
A. to the following standing committees of the Common Council:  the Committee on Finance,  the 
Committee on Public Works,  the Committee on Public Safety and Welfare,  and the Committee on 
Licenses/Permits.

Section Eight: This Ordinance shall become effective upon passage and  

publication.

ATTEST: ___________________________ City Clerk

APPROVED: ____________________________Mayor

Passed:

Published:

Drafted By:
EDWARD R. ANTARAMIAN
City Attorney

3
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RESOLUTION  _______
 

SPONSOR: ALDERPERSON PATRICK JULIANA
CO-SPONSOR: ALDERPERSON SCOTT N. GORDON

ALDERPERSON CURT WILSON

TO ESTABLISH A DEFINITIVE PROCEDURE FOR
OUTSIDE REQUESTS TO CITY EMPLOYEES  

WHEREAS,   as a part of the budget process, each year the Common Council 

approves a table of organization for employees of the City of Kenosha; and

WHEREAS, a table of organization provides a chain of command to provide a 

framework for supervision and accountability; and

WHEREAS, in  order  to  have  effective  supervision  and  accountability, 

responsibilities  and  prioritization  therefor  must  be  formulated  at  the  highest  levels  of  the 

supervisory chain of command and communicated through the chain to those responsible; and

WHEREAS, interjection  of  priorities,  projects,  requests,  directives,  and/or 

comments by alderpersons to employees within the chain of command has a disruptive effect as 

such interjections compete with priorities assigned by the employee's supervisors.

NOW THEREFORE  BE IT RESOLVED that other than requests for bulk pick 

up of garbage, for immediately available answers to simple questions, or for copies of documents 

already created, alderpersons shall limit all requests to the Mayor, City Administrator, Directors of 

appropriate departments, or superintendents or directors of divisions, or their respective designees; 

such limitation shall exclude directives from chairs of committees, commissions, or boards to the 

secretary of the particular committee, commission, or board.  

BE  IT  FURTHER  RESOLVED that  all  requests  for  establishing  priorities, 

projects, directives, or comments must be in writing, either electronically or in hard copy, to the 
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appropriate city staff identified herein; the requirement that a request be in writing will not apply to 

requests for bulk pick up of garbage or to requests to the appropriate city staff identified herein, or 

their designees, for inquiries for immediately available answers to simple questions that do not 

require research or investigation, or for copies of documents already created.

 BE IT FURTHER RESOLVED that any city employee who fails to follow a 

priority, project, request, or directive,from an alderperson or other person outside of his or her 

chain of command will not be  subject to discipline.

 BE IT FURTHER RESOLVED that the City Administrator is directed to create a 

brochure to be presented to all alderpersons at the organizational meeting each even year with a 

summary of the requirements of this resolution.

Adopted this             day of                          , 2013.

ATTEST: __________________________
Debra Salas, City Clerk/Treasurer

APPROVED: _________________________                
Keith G. Bosman, Mayor  

 

 

 

Drafted By:
EDWARD R. ANTARAMIAN
City Attorney
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RESOLUTION  _______

SPONSOR: ALDERPERSON PATRICK JULIANA

TO ESTABLISH GOVERNMENTAL RESPONSIBILITY FOR RUNOFF 
MANAGEMENT GRANTS FOR OUTFALL INVENTORY ASSESSMENTS.

  
WHEREAS,  City of Kenosha is interested in acquiring a Grant from the Wisconsin Department of 

Natural Resources for the purpose of implementing measures to control agricultural or urban stormwater 
runoff pollution sources (as described in the application and pursuant to ss. 281.65 or 281.66, Wis. Stats., 
and chs. NR 151, 153 and 155); and 

  
WHEREAS, a cost-sharing grant is required to carry out the project. 

  
THEREFORE, BE IT RESOLVED, that City of Kenosha hereby authorizes Michael Lemens, 

Director, Stormwater Utility, to act on behalf of City of Kenosha to: 

•   Submit and sign applications to the State of Wisconsin Department of Natural Resources for any 
financial aid that may be available; 

•   Sign grant agreements between the City of Kenosha and the Department of Natural Resources; 
•   Submit reimbursement claims along with necessary supporting documentation; 
•   Submit signed documents; and 
•   Take necessary action to undertake, direct and complete the approved project. 

  
BE IT FURTHER RESOLVED that City of Kenosha shall comply with all state and federal laws, 

regulations and permit requirements pertaining to implementation of this project and to fulfillment of the 
grant document provisions. 

  
Adopted this _____ day of May, 2013

  

ATTEST: ____________________________
Debra Salas, City Clerk/Treasurer

APPROVED: ____________________________                
Keith G. Bosman, Mayor  

Drafted By:
WI Department of Natural Resources

Edited by:
EDWARD R. ANTARAMIAN
City Attorney

Common Council Agenda Item H.7.
Finance Agenda Item 6. May 20, 2013  Pg. 25



RESOLUTION  _______

SPONSOR: THE MAYOR

AUTHORIZING THE DIRECTOR OF PUBLIC WORKS TO APPLY
 FOR FINANCIAL ASSISTANCE FOR THE DEVELOPMENT 
OF RECREATIONAL BOATING FACILITIES.

WHEREAS,  the Kenosha Harbor, operated by the City of Kenosha, is a Harbor of 

Refuge on Lake Michigan; and

WHEREAS,  channel markers are necessary in the Kenosha Harbor due to outer 

harbor shoaling and to ensure safe, all-weather movement of boats into the Kenosha Harbor; and 

WHEREAS, channel markers must be placed in accordance with US Coast Guard 

standards; and

WHEREAS,  there  are  grants  available  from  the  Wisconsin  Waterway 

Commission to  provide assistance for  the purpose of the development  of  recreational  boating 

facilities in the Kenosha Harbor,  which development  could include the installation of channel 

markers; and

WHEREAS, with the assistance of the Wisconsin Waterway Commission, the City 

of Kenosha has budgeted a sum sufficient to complete the initial installation of channel markers, 

with an expectation that additional markers will be added at a future date.

NOW  THEREFORE BE  IT  RESOLVED,   the  City  of  Kenosha  hereby 

authorizes Michael Lemens, Public Works Director to act on behalf of the City of Kenosha to: 

• Submit  an  application  to  the  Wisconsin  Waterway  Commission  for  financial 
assistance;

• Sign documents; and
• Take necessary action to undertake, direct and complete the approved project of 

installing channel markers.
  
 BE IT FURTHER RESOLVED, the City of Kenosha will comply with state and 

federal rules for the programs; may perform force account work; will  maintain the completed 
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channel markers installed pursuant to the grant in an attractive, inviting and safe manner; will keep 

the the Kenosha Harbor open to the public during reasonable hours consistent with the type of 

facility; and will notify from the Wisconsin Waterways Commission in writing before any change 

is made in the use of the project site.

Adopted this             day of _________ , 2013.

ATTEST: ____________________________
Debra Salas, City Clerk/Treasurer

APPROVED: ____________________________                
Keith G. Bosman, Mayor  

 

 

 

Drafted By:
EDWARD R. ANTARAMIAN
City Attorney
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RESOLUTION NO.      _________               
 

BY:  THE MAYOR 
 
 

TO MODIFY THE TABLE OF ORGANIZATION 
FOR THE DEPARTMENT OF PUBLIC WORKS 

AND TO SUBSEQUENTLY MODIFY THE 
COMPENSATION PLAN FOR NON-REPRESENTED 

MANAGERIAL, SUPERVISORY AND 
PROFESSIONAL EMPLOYEES 

  
 

WHEREAS, the Department of Public Works regularly evaluates its staffing 

operations for proper and efficient operation; and  

WHEREAS, the position of Civil Engineer II is currently a vacant position since 

January 1, 2013 with a monthly 2013 salary range of $5,059 to $6,197; and 

WHEREAS, the Department of Public Works determined that the Engineering 

Division would operate more efficiently with the elimination of one engineer and the 

establishment of one permanent full time non-represented project manager (Appendix 

A).  This individual would handle field management of contractors thereby allowing the 

engineers to continue with the design of other projects and dealing with infield 

engineering situations as required; and 

WHEREAS, the Department of Public Works and the Human Resources 

Department recommends a modification to the non-represented compensation plan for the newly 

created position of Construction Project Manager to reflect a monthly 2013 salary range of $3,761 

to $4,701; and  

   WHEREAS, this modification to the Table of Organization and Compensation 

Plan will not impact the 2013 operating budget as the pay range for the Construction Project 

Manager is less than the Civil Engineer II pay range. 
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   NOW THEREFORE, BE IT RESOLVED that the aforementioned changes to 

the Table of Organization and Compensation Plan be approved by the Common Council of the 

City of Kenosha. 

 

  Adopted this _____ day of ____________________, 2013. 

 
 
ATTEST: _______________________________, City Clerk                                                       
  Debra L. Salas  
 
 
APPROVED: _______________________________, Mayor                                                        
  Keith G. Bosman 
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APPENDIX A 
 

CONSTRUCTION PROJECT MANAGER 
 
GENERAL OVERVIEW OF POSITION 
Under the supervision of the Deputy Director of Engineering (Assistant City Engineers) 
in the Department of Public Works – Engineering Division, with instruction from 
assigned Project Engineers, this position is responsible for coordination and management 
of the Department of Public Works – Engineering Division construction projects 
including field inspection, contract administration and related work as required. 
 
EXAMPLES OF DUTIES & RESPONSIBILITIES 

 Inspect and review engineering projects to monitor compliance with construction 
and safety codes and other federal, state, and local codes. 

 Interpret and explain plans and contract terms to contractors representing the City. 
 Aid in preparation of contracts, changes and additions to project specifications as 

requested by Assistant City Engineers. 
 Ensure that the contractor has received all necessary permits and licenses prior to 

beginning work. 
 Study project specifications and monitor construction progress to ensure 

contractor is completing the project in accordance with plans and specifications. 
 Review and submit pay estimate payments to project engineer for review. 
 Perform and document construction inspection and record pertinent information 

including quantities, asbuilts and field modifications. 
 Meet with staff to discuss and resolve conflicts with Contractor and plans or 

specifications. 
 Poses the ability to manage several construction projects concurrently and 

represent the City’s interest on construction projects. 
 Aid in the development of specifications and plan details as directed by the 

Assistant City Engineers. 
 Manage construction contracts and professional service contracts as directed by 

the Assistant City Engineers. 
 Act as the City’s contact on construction projects and ensure that the project 

budget expenditures remain within budget allocation. 
 Document if construction delays are expected and the reason for the delays. 
 Direct and monitor progress of construction projects, track the installation and 

delivery of materials, participate in all construction meetings, provide weekly 
schedules to the Assistant City Engineer. 

 Track and report construction project change orders, Requests for Information 
(RFI’s), and pay requests for all projects assigned. 
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 Ability to: 

o Read plans and comprehend projects assigned. 
o Plan, organize and coordinate construction projects. 
o Analyze problems and offer alternative solutions to the project 

engineer. 
o Interpret, apply and communicate regulations and policies. 
o Work independently and meet schedules and deadlines. 
o Direct and maintain a variety of reports and files. 
o Establish and maintain cooperative and effective working relationships 

with others. 
 
REQUIREMENTS 
 
Training & Experience: 

 Graduation with an associate’s degree in construction management or related field 
or any combination of training and experience. 

 Must be able to obtain a Department of Commerce certification for soil erosion 
inspection within six (6) months of hire. 

 Must have a valid motor vehicle operator’s license and a good driving record. 
 May be required to provide a personal vehicle for use on the job. 
 May be required to assist in soil erosion duties and responsibilities for the City. 

 
Knowledge, Skills & Abilities: 

 Advanced knowledge of laws and codes pertaining to constructions. 
 Ability to plan and organize a project from start to finish. 
 Ability to organize and conduct technical research work and compile technical 

reports. 
 Above average oral and written communication skills. 
 Proficiency with software in Microsoft Office and usage of electronic mail. 
 Ability to perform field surveys, construction staking, etcetera with total 

instrument surveying equipment is desirable. 
 Ability to perform basic Computer Aided Drafting (CAD) work is desirable. 

 
Physical Requirements: 

 Task involves the regular, and at times sustained, performance of heavier physical 
tasks such as walking over rough or uneven surfaces, bending, stooping, working 
in confined spaces, and lifting or carrying moderately heavy (20-50 pound) items 
and occasionally very heavy (100 pounds or over) items; or may involve the 
complex operation of gasoline, electric, or diesel-powered machinery or shop 
equipment requiring the manipulation of multiple controls, fine adjustments or 
both. 

Environmental Requirements: 
 Task may require frequent exposure to adverse environmental conditions. 
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Sensory Requirements: 

 Task requires color perception and discrimination. 
 Task requires sound perception and discrimination.  
 Task requires odor perception and discrimination. 
 Task requires depth perception and discrimination. 
 Task requires texture perception and discrimination. 
 Task requires visual perception and discrimination. 
 Task requires oral communications ability. 

 
Other Requirements: 

 Possession of a valid driver's license and a good driving record. 
 
FLSA STATUS: EXEMPT 
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